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APPENDIX C: Employment Agreement for Academic Staff, Educational Trainees, and Postdoctoral Fellows

http://www.admin.utah.edu/ppmanual/9/9-5-6.html 


This employment agreement (the “Agreement”) is entered into this _____ day of ______________, 20___, between the University of Utah (the “University”), on behalf of its Department of ____________________ [or the _________________ Program] (the "Department"), and _____________________ (“You”).

1.
Appointment and Scope of Responsibilities.

(a)  You will be appointed by the Department as an ___________________(title – see Appendix D). This appointment does not constitute membership in the faculty of the University of Utah.  

(b)  You will be employed on a ____ (part-time or full-time) basis to provide services for the Department of ____________________ [or the _________________Program].  Your job responsibilities will be as generally described in the attached appointment letter or “Description of Responsibilities and Compensation.”(Appendix E).  In addition to the general job responsibilities described in the attachment, you will also perform such other functions and responsibilities as the Chair of the Department [or the Program Director] may from time to time reasonably require.   

(c)  You will be an employee of the University and agree to observe and comply with all rules, regulations, bylaws and policies of the Department and the University, including without limitation the University’s Policy and Procedures Manual, http://www.admin.utah.edu/ppmanual/, as revised from time to time, and the Ethical Standards and Code of Conduct governing all employees: http://www.hr.utah.edu/ethicalstandards/index.php.   You acknowledge that even if the University is not your primary employer, you nonetheless may be viewed by members of the public or others as a representative of the University with little distinction being made between part time associate instructors and those who are full time regular faculty members.  Accordingly, you recognize the importance to the University of abiding by all University rules and regulations and otherwise conducting yourself appropriately at all times, even when you are acting outside the scope of your University employment. 
(d)  The principal policy governing _________ (title) is Policy 9-5.6 (http://www.admin.utah.edu/ppmanual/9/9-5-6.html). You may also be reviewed periodically for reappointment as per Policy 9-5.7 (http://www.admin.utah.edu/ppmanual/9/9-5-7.htm). You will also find helpful information in the Faculty Handbook found at http://www.admin.utah.edu/fhb/.

(e)  Your work schedule will be based on the needs of the Department and the requirements of your position, and will be determined by the Chair of the Department or designee in consultation with you. 

2.
Compensation.  As compensation for your services, you will be paid according to the compensation plan outlined in the attached appointment letter or “Description of Responsibilities and Compensation.”  If you are employed at half time or more, you will also be eligible for some benefits. Consult your department or for further information.

 
3.
Term and Termination.  The term of your appointment and this Agreement will begin on ______ and will end on ______ or on June 30 if no other ending date is specified.  Your appointment will end automatically unless you have been reappointed by the Department for an additional term.  This Agreement may be terminated prior to the end of the initial appointment period or any period of reappointment (“Early Termination”) only for cause, which includes but is not limited to violation of any provision of the University’s Policy and procedures manual. Early Termination for unsatisfactory performance of job duties shall be governed by the provisions of the University’s Policy and Procedures Manual.

4.
Requirements for Appointment and Compensation.  Your appointment as an _____ (title) of the University and/or your compensation may be contingent upon: i) verification by the University of your job qualifications and the accuracy of the information provided by you in the application process; ii) a criminal background check, iii) your on-going compliance with the terms of this Agreement and all applicable requirements, policies and procedures of the University; iv) your satisfactory job performance, v) sufficient enrollment in courses you teach, if applicable as provided on the attached “Description of Responsibilities and Compensation,” and vi) continued funding from grants or contracts if applicable as provided on the attached “Description of Responsibilities and Compensation.”

AGREED TO THIS ____ DAY OF_______, 20___.

UNIVERSITY OF UTAH

By _____________________________


Chair, Department of _____________

AGREED TO THIS ____ DAY OF_______, 20___.

By:  _______________________________

