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GME Office sends Welcome Packet and Application
For Appointment to Housestaff

Departments assist with tardy >

submissions

Applicant submits completed | GME Office will send
application and attachments notification of missing
documentation
The GME

Office obtains primary source verification of all professional
medical activities
= Graduation from medical school
= Verification of ECFMG certification (if IMG)

= Satisfactory completion of other residency training
= Verification of employment(s) since medical school

=  Copy of valid license to practice in Utah, if applicable

=  Copy of valid DEA and Utah controlled substance license, if applicable
=  Verification of any medical licenses in other states
=  Query the National Practitioner Data Bank (non-NRMP applicants)

Answers on application indicating Written documentation of verification
problems will be investigated is required for the following:

= USMLElandllCS &PGY1l's

= USMLE Ill for PGY2 and above, or
verification of license in another state

A security background check and drug test
will be done on each applicant before training

is begun

= Compliance with drug testing
= Licenses may be verified from internet

v

Applicant meets all criteria and *
Credentialing is complete.
Appointment to housestaff.

Problems

v

Missing
information

v v !

Negative security Failure of any Negative drug
background check USMLE exam screen




v

y y

v

Send letter
to applicant/dept.

Refer to Housestaff
Credentials Committee

Refer to GMEC
for action

Refer to Housestaff
Credentials Committee

HOUSESTAFF CREDENTIALING PROCESS

Background Report

Felony shown on Security

License revoked

Referrals to
Housestaff Credentials
Committee

Poor evaluation on
previous training

Other issues

Applicant given copy of report and
asked to respond in writing to
Credentials Committee

v

Credentials Committee convenes; reviews information
on Security Background report; reviews written response
from applicant; may ask applicant to appear personally.

.

Credentials Committee reaches decision

v

Negative decision; applicant

not accepted

A 4

v

Applicant accepted

Inform Program Director and applicant;
Notify each of appeals process.

v

Applicant appeals

A 4

Appeal reviewed by SOM
Graduate Medical Education
Committee

A 4

Appeal decision reported to
applicant

y

Inform Program Director
and applicant; send RCVL
letter and credential as
necessary.

Applicant does not
Appeal

Documentation kept
in applicant's file

A 4

Letter of explanation
sent to applicant
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